Content Submission Guidelines

When submitting content for publication on the Pack’s websites, please use the following guidelines. |
will update the site once a month to coincide with Pat’s monthly email. However, if you would like to
have your item updated earlier, please put the word URGENT in front of the subject line

Calendar Items

Events:
Please email your event to bigbendpack26@gmail.com with the following information:

e Subject Line: EVENT

e Title

e Date(s) of event

* Time(s) if the event is not an all day item

® Address of the event’s location (this enables the mapping feature)

e Event Coordinator name and email address

e Special instructions for the event, including any item’s scouts or parents should bring.

Fundraisers:
Please email your fundraiser to bigbendpack26@gmail.com with the following information:

e Subject Line: FUNDRAISER

e Title

e Date(s)

® Fundraiser coordinator name and email address
e Special instructions or additional information.

Photo Galleries
Please email your photographs to bigbendpack26@gmail.com

Subject Line: PHOTOS

Please submit your photos with any captions you wish to include. Please DO NOT include full names of
scouts. These will not be used to protect our boy’s identities on the internet.

New Articles
Subject Line: NEWS

Please submit your article text in full to bigbendpack26@gmail.com. | will edit for spelling spelling as
best | can. Submit any pictures you would like associated with your article.



